(Please copy to company letterhead)
Date:
Please accept this letter as formal authorization to recognize Anthony J Caramato of Florida Design Insurance, LLC as our broker of record effective immediately on the following policy:

Insurer: (insert carrier name)

Group Name: (insert Company name)

Group/Policy Number: (insert group/policy number)

This new Broker of Record letter supersedes other designations and terminates commissions and other payments to any prior agency.  Commissions should be payable to Florida Design insurance, LLC. It also constitutes your authority to furnish the representative of Florida Design insurance, LLC with all correspondence and pertinent information regarding our plan in order to properly service our account.
Sincerely,

Signature: (authorized signor)

Title: (insert signor’s title)

